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COI''TACOBAHO YTBEPXAIO

Coser MBJIOY JIC 3aBeyromui MBJIOY JC
«3omoToi Krounk» T.IleBex «307I0TOM  KJTFOUHK r.IleBex
(mporokoi ot 16.10.2024 Ne2) O.A. Ilerposa

[Mpuka3 Ne01-07/231 ot 16.10.2024

HOJIUTUKA
00padoTkn nepcoHanbHbIX JaHHBIX MBJIOY JIC «3o0a0T0i kiarounk» r.IleBex

1. O0mme moJ10:KeHUA

1.1. Hacrosmas mnomutuka oO0pabOTKM mepcoHanbHBIX naHHBIX MBJIOY JIC
«3omortoii  kmounk»  r.JleBek (manee — IlonuTHka) omnpenmenser Uedd 00pPabOTKH
MEPCOHATBHBIX JTAHHBIX, KATETOPHH W MEpeueHb 00padaThIBaeMbIX IMEPCOHAIBHBIX JTaHHBIX,
KaTeropuu CyObeKTOB, NEPCOHANIBHBIC JaHHBIE KOTOPBIX 00pabaThIBalOTCS, CIIOCOOBI, CPOKH
ux 00pabOTKH 1 XpaHEHUS, MOPSAIOK YHHUTOXKEHUS TIEPCOHANBHBIX TaHHBIX MTPH JOCTIKECHIH
nesneid ux oOpabOTKM WM MpPHM HACTYIUIEHMM MHBIX 3aKOHHbIX ocHOBaHuii B MBJIOY JIC
«3omnotoii kiarounk» r.IleBek (manee — Jlerckmii can).

1.2. JlokanbHble HOPMATUBHBIE aKThl M MHbIE JTOKYMEHTBHI, pErilaMEHTHUPYIOLIHE
00paboTKy TMEpCOHANBHBIX JaHHBIX B JleTckoMm canay, pa3paldaThIBAIOTCS € yYETOM
nosioxxeHuu Ilonuruky.

1.3. [HeiictBue [lomuTHKH pacrpoCTpaHSIeTCs Ha TEPCOHANBHBIC NaHHBIE, KOTOpPHIC
Jletckuif cag  oOpaOaThIBaeT € HCHOJIb30BaHMEM U 0€3 HCIONB30BaHMUSA CPEICTB
aBTOMaTH3AIIHH.

1.4. B IlonuTuke UCIONIB3YIOTCS CIEAYIOIINE TOHATHS:

. MIEPCOHANBHBIE JaHHBIE — JF00as MH(GOpMAIHS, OTHOCSIIASCS MPSIMO WA
KOCBEHHO K OIpPEICIICHHOMY WM onpeaenieMoMy (usndyeckomy muiy (CyObekTy
MEePCOHABHBIX JTaHHBIX);

. NIEPCOHATIbHBIE aHHbIE, pa3pelleHHbIE CyOBEKTOM MEPCOHANBHBIX JaHHbBIX
Il paclpOCTPaHEHUs], — IEPCOHANIbHbIE JaHHbIE, JOCTYIl HEOIPAaHMYEHHOI'O Kpyra JII[ K
KOTOPBIM TPEAOCTABICH CYOBEKTOM IEPCOHABHBIX JaHHBIX IyTeM JauyM COTJIacusi Ha
00paboTKy NEPCOHAIBHBIX JaHHBIX, PA3PEIICHHBIX CYObEKTOM IEPCOHANBHBIX JaHHbIX IS
pacmpocTpaHeHus B Mopszke, npeaycmorpeHHoM dDexepanbHbiM 3akoHOM oT 27.07.2006
Ne 152-®3 (manee — 3akoH);

. OlepaTop TMEpCOHANbHBIX JaHHbIX (omeparop) — Jlerckmii cam -—
IOPUJIMYECKOE JIMII0, CAMOCTOSITENIbHO UM COBMECTHO € JIPYTMMH JIMIIAMU OpraHU3yolIee
u (wm) ocyuiecTBistonee 00pabOTKy NEPCOHAJBHBIX JTaHHBIX, OINPEICIAIONICE ICIH
00pabOTKM NEpPCOHANbHBIX JAHHBIX, COCTaB MEPCOHAJIBHBIX JAHHBIX, MOJJIEKALIUX
00paboTke, IeicTBHs (OMepalnu), COBEpIIAEMbIE C IEPCOHATBLHBIMH TaHHBIMH;



. 00paboTKa TMEPCOHANBHBIX JAHHBIX — JcicTBHE (omeparus) WId
COBOKYITHOCTb JCHCTBHUII (omepaiuii) ¢ MepCOHAIbHBIMU JaHHBIMH C HCIIOJIB30BAaHUEM U
0e3 HCIOJIb30BaHUsl CPEACTB aBTOMATH3allMU, BKItOYas cOOp, 3aluCh, CUCTEMATH3AIMIO,
HAKOIUICHWE,  XpaHCHHWE, yTouHeHHe  (OOHOBJCHHME, W3MEHCHHE),  H3BIICUCHHE,
HCIIOJIb30BaHUE, nepeaady (pacnpocTpaHeHue, MPEeJOCTaBICHUE, TOCTYIT), 00e3THYMBaHHE,
OJIOKMpOBaHUE, YAICHUE, YHUUTOXKCHHE;

° dBTOMATHU3UPOBAHHAA 06pa60TKa INEPCOHAJIBHBIX JAaHHBIX — o6pa60T1<a
NEPCOHAJIBHBIX JAaHHBIX C TIOMOMIBIO CPECACTB BBIYHCIIUTCILHOM TCXHUKH,

. PaCIpoOCTPpaHCHUC IICPCOHAJBHBIX JAHHBIX — HeﬁCTBHH, HaIIpaBJICHHBLIC Ha
PACKpPBITUEC IICPCOHATIBHBIX JTaHHBIX HCOIIPCACICHHOMY KPYIYy JIMI;

. IpeaoCTaBICHUEC IICPCOHAJIBHBIX JAHHBIX — ﬂCﬁCTBHH, HaIIpaBJICHHBIC Ha
PACKpPBITUEC IICPCOHAIIBHBIX JAHHBIX OIIPCACICHHOMY JIMIY UIH OIIPCACICHHOMY KpPYyry JIMIIL,

. 6J'IOKI/IpOBaHI/Ie MNCPCOHAIBHBIX JaHHBIX — BPEMCHHOC IIPCKPAILICHUC

00pabOTKM MEPCOHATBHBIX JaHHBIX (32 HWCKJIIOUEHHEM CjIy4aeB, ecid 00paboTka
HEOOX0/IMMa JIJIsl yTOUYHEHHUS IEPCOHABHBIX JaHHbBIX);

. YHUUYTOKECHUE MEePCOHATBHBIX TAHHBIX — JCHCTBHSI, B PE3yJIbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM BOCCTAaHOBUTH COJEP’KAHUE TEPCOHATBHBIX JAHHBIX B
HHPOPMAIIMOHHON CHCTEME MEPCOHANBHBIX MaHHBIX M (MIM) B pPe3yjbTaTe KOTOPHIX
YHHUTOXKAIOTCS MaTepHabHbIE HOCUTENHU MMEPCOHATBHBIX IaHHBIX;

. o0e3IMIrBaHNe NIEPCOHANBHBIX JTAHHBIX — JCHCTBHSI, B PE3yJIbTaTe KOTOPHIX
CTAaHOBUTCS HEBO3MOXXHBIM 0€3  HCIOJNb30BaHMS  JOMOJTHUTEIBHOW  HH(pOpMAIUU
ONPEACIINTh,  TPHUHAUICKHOCTh  MEPCOHAIBHBIX  JIAHHBIX  KOHKPETHOMY  CyOBEKTYy
MEePCOHATBHBIX TAHHBIX;

. nH(OpPMAIIMOHHAS CHUCTEMa TIEPCOHAIBHBIX JaHHBIX — COBOKYITHOCTB
colepkanmxcs B 0azax JaHHBIX [EPCOHATBHBIX JaHHBIX W OOECHEUYHBAIOMINX UX
00paboTKy HHPOPMAITMOHHBIX TEXHOJIOTHH ¥ TEXHUYECKHX CPEJICTB.

1.5. [leTckuii caz Kak onepaTop MepcoHANbHBIX JAaHHBIX 00sI3aH:

15.1. Cobmtonate KOH(GUIESHIIUATHLHOCTh NMEPCOHATBHBIX JJaHHBIX, @ WMEHHO HE
pPacIpoCTpaHATh MEPCOHANBHBIE TaHHBIE U HE TepeJaBaTh UX TPETHUM JIMIIaM 0€3 coriacus
CyOBeKTa IMEepPCOHATBHBIX JaHHBIX WM €ro 3aKOHHOTO TPEICTaBUTEINA, €CIU WHOE He
MPEIyCMOTPEHO 3aKOHOAATEIHCTBOM.

15.2. OO6ecrieunth CcyOBEKTaM  IMEPCOHAIBHBIX  JAHHBIX, WX  3aKOHHBIM
MPEICTAaBUTEISIM  BO3MOXKHOCTh  O3HAKOMIICGHHS C JIOKYMEHTaMH H  MaTepUalIaMH,
CONlep)KalllMMU ~ UX  [EpCOHAJbHBbIE  JIaHHblE, €CIM HWHOE€ He  MpPelyCMOTPEHO
3aKOHOAATEILCTBOM.

15.3. Pa3psicHaATh CyOBEKTaM  TEPCOHAJIBHBIX  JAHHBIX, WX  3aKOHHBIM
MIPEICTABUTEISIM FOPUIUIECKUE TTOCIIECTBUS 0TKA3a MPEOCTABUTh IEPCOHAIBHEIC TaHHBIC.

15.4. bnokupoBaTh WM yHalATh HENpPaBOMEpPHO o0OpadaThIBaeMble, HETOUYHBIC
MepCOHATbHBIE JaHHBIE MO0 00eCTIeYNTh UX OJIOKHPOBAHUE WU YIATICHHE.

15.5. Tlpekpatutp 00paOOTKYy M YHUYTOXKUTh WM OOE3JIMYUTHh TIEPCOHAIBHBIC
JTaHHBIE MO0 00ECTeuuTh MpeKpalieHne o0paboTKU M YHUUTOXKCHHE WU O0C3THUYUBAHUE
MEPCOHATBHBIX JAHHBIX MPU JOCTHKEHUU LEIH X 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKy TEpPCOHAIBHBIX JAHHBIX MM  OOECTIEeYUTh
npekpamieHue o0pabOTKM TMEpPCOHANbHBIX JAaHHBIX B CIy4yae OT3bIBa CYOBEKTOM
MIEPCOHANBHBIX JIAHHBIX COIJIacHs Ha 00pabOTKYy €ro MepCcOHANbHBIX JAHHBIX, €CJIM UHOE HE
MPEeIyCMOTPEHO  JIOTOBOPOM,  CTOPOHOM  KOTOPOTO,  BBITOAONpHOOpETaTeseM  MWId
MOPYYUTEIEM TIO KOTOPOMY SIBJIIETCS CYOBEKT TICPCOHANBHBIX MJAHHBIX, WU WHBIM
corjiameHueM Mexay JleTckum caioM u cyObeKTOM MepCOHAIBHBIX JaHHbBIX.

1.5.7. TlpuamMate Mepbl, HEOOXOAUMBICE H JOCTATOYHBIC [UJIS OOECICYCHHUS
BBITIOJTHEHHSI 00sI3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM M MPHUHATHIMH B COOTBETCTBUH C
HUM HOPMATHBHBIMU TIPABOBBIMHU aKTaMHU.



1.6. Jlerckuii caj BIpase:

1.6.1. CaMOCTOATENBHO OIpPENENATh COCTaB W IEpPEeYeHb Mep, HEOOXOIUMBIX |
JOCTAaTOYHBIX JUJIs1 00ECIIeUeHHs! BBIIIOJIHEHUS 00SI3aHHOCTEH, MPEeyCMOTPEHHbBIX 3aKOHOM U
NPUHATBIMH B COOTBETCTBUM C HUM HOPMATHBHBIMHM IPAaBOBBIMH aKTaMH, €CIH WHOE HE
IPESyCMOTPEHO 3aKOHOAATEILCTBOM O NEPCOHATIBHBIX JaHHBIX.

1.6.2. Mcnonp30BaTh MEepCOHANBHbBIE JaHHbIE CyOBEKTOB MEPCOHAIBHBIX JaHHBIX 0€3
UX COIIacus B CllyvasiX, IPe1yCMOTPEHHbBIX 3aKOHOATEIbCTBOM.

1.6.3. IlpemoctaBisTh NEepcOHAIBHBIC IaHHBIE CYOBEKTOB IMEPCOHAIBHBIX JIaHHBIX
TPETHUM JIULAM B CIIy4asiX, IPEeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyunts 00pabOTKy NEPCOHAIBHBIX NAaHHBIX APYroMy JIHIy C COTJIACHS
CyObeKTa NepPCOHAIBHBIX JaHHBIX, €CIIM MHOE HE MPEJYyCMOTPEHO (elepaIbHbIM 3aKOHOM, Ha
OCHOBAaHUU 3aKJIFOYaEMOro C 3THUM JIMIIOM JoroBopa. JIuio, ocymiecTsistoniee o0paboTKy
NIEPCOHATBHBIX JAHHBIX M0 MOpy4yeHHIo JleTckoro cajaa, 00d3aHO cOOIIOAATh NMPUHLUIBI U
npaBuiga 00pabOTKM MEPCOHANBHBIX JAaHHBIX, MPEIYCMOTPEHHBIE 3aKOHOM, COOIOIATH
KOH(QHIEHIMAIBHOCTh  NEPCOHAJIBHBIX  JAHHBIX, NPUHUMATh HEOOXOJUMBIE  MEpBHI,
HaIlpaBJICHHbIE Ha 00eCIIeYeHNE BhIIIOIHEHHS 00513aHHOCTEN, IPEYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, pOIUTENN BOCIUTAHHUKOB, UHbIE CYOBEKThI IEPCOHANBHBIX JTaHHBIX
(manee — cyOBEKTHI MEPCOHATBHBIX JAHHBIX) OOSI3aHBI

1.7.1. B cny4asx, npenyCMOTPEHHBIX 3aKOHOIATEIbCTBOM, MPEJOCTaBIATh [leTckomy
cajly TOCTOBEpPHBIE TIEPCOHAIBHBIC TaHHBIE.

1.7.2. Tlpu u3MEHEHMH TEPCOHAIBHBIX JAHHBIX, OOHAPYXEHUU OIIMOOK WM
HETOYHOCTEH B HUX HE3aMEUIUTENILHO coo0maTh 00 aToM JleTckoMy camy.

1.8. CyOBeKTsl epcOHANbHBIX 1aHHBIX BIIPABE:

1.8.1. TlomydaTs WHPOpPMANHIO, KACAIOUIYIOCS OOPaOOTKHM CBOMX IE€PCOHAIBHBIX
JAHHBIX, KPOME CIIy4aeB, KOT/1a TaKOM JOCTyN orpaHuyeH (eaepaibHbIMU 3aKOHAMH.

1.8.2. Tpebosats otr JleTckoro caja yTOYHHUTH NEPCOHATBHBIC JIAHHBIC, OJIOKHPOBATH
UX WIA YHUYTOXXUTh, €CJIM NMEPCOHAJbHbIE JAHHBIC SBIISIOTCS HEMOJHBIMHU, YCTApPEBILIUMH,
HETOYHBIMH, HE3aKOHHO TIOJTYYCHHBIMU WJIM HE SBISIOTCS HEOOXOIUMBIMU ISl 3asBJICHHOM
e 00paboTKH.

1.8.3. JlomoaHUTHh MEepCOHANbHBIC TaHHBIC OIICHOYHOTO XapakTepa 3asBICHHEM,
BBIpA)KAIOLIM COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. OGxanoBatp jaeiicTBus WK Oe3neiicTBre JleTCKoro cajia B YIOJHOMOYEHHOM
OpraHe 10 3alluTe MpaB CyObEKTOB MEPCOHATIBHBIX JAHHBIX MU B Cy1€0HOM HOPSIIIKE.

2. IlpaBoBbIe OCHOBaHHS 00Pa0OTKH MEePCOHATBHBIX JAHHBIX

2.1. IIpaBoBBEIMU OCHOBaHUSIMH OOpPaOOTKHM MEPCOHAJBHBIX JaHHBIX B JleTckoM camy
SBIITFOTCSI YCTaB W HOPMATHBHBIE TPABOBBIC AaKThl, IS WCIOJHEHHS KOTOPHIX H B
COOTBETCTBUH C KOTOPBHIMU JIETCKUI caji OCYIIECTBISET 00pabOTKY NMEPCOHATBHBIX JaHHBIX,
B TOM YHCJIE:

e TpynoBoii kojekc, HHBIE HOPMATUBHBIC MIPABOBHIE AKTHI, COJEPKAIIIE HOPMBI

TPYIOBOTO MPaBa;

e br1ojskeTHBIN KOJEKC,

o Hanorossrit KOAEKC;

o ['paxnaHckui KOJEKC;

o CeMeHHbIN KOJIEKC,

o ®denepanbHblil 3ak0oH oT 29.12.2012 Ne 273-D3 «O6 oOpazoBanuu B Poccuiickoit
®denepanun» U NPUHATHIC B COOTBETCTBUU C HUIM HOPMATHUBHEIC IPABOBBIC AKTHI,

e COIMAJbHOE, TEHCMOHHOE U  CTPAaxXOBOE€ 3aKOHOAATENbCTBO  Poccuiickoit
®denepanuy,



e 3aKOHOJATENBbCTBO B cdepe 0e30MacHOCTH, B TOM YHCIE aHTUTEPPOPUCTHUECKON
3alUIIEHHOCTH.
2.2. IlpaBoBbIMH OCHOBaHHSIMH O0OpaOOTKH MEPCOHANBbHBIX JIaHHBIX B JleTckom cany
TaKXe SIBJISIIOTCSI IOTOBOPBI ¢ (DU3MYCCKUMU JIMIIAMH, 3asBJICHHs (COTJIACHs, TOBEPSHHOCTH)
poauteneil  (3aKOHHBIX MpPEJCTaBHTENCH) BOCIUTAHHUKOB, COMVIaCHs Ha 00paboTKy
MEePCOHANBHBIX JaHHBIX.

3. Heau 00paboTKH MEePCOHATBHBIX JAHHBIX, HX KATETOPUH U NepevyeHb, KATeropuu
Cy0BbEeKTOB, IePCOHAJIbHbIE JaHHbIE KOTOPbIX 00padaThIBAIOTCH, CIIOCO0bI, CPOKHU MX
00paldoOTKN U XpaHEHUs, MOPSAOK YHHYTOKEHUS MEePCOHAIBHBIX JAHHBIX

1. Lenp o00paboTKu: opraHu3anus 00pa30BaTENbHON AEATENBHOCTH 10 00pa30BaTEIbHBIM

porpaMmmMam JIOIIKOJILHOTO ~ 00pa3oBaHMs, JOMOJHUTEIBHBIM  00IIe00pa30BaTEIHHBIM
rporpaMmmam

Kareropumn [TepconasibHbIE TaHHBIE CrnenuanbHble JaHHBIE
JaHHBIX

[lepeuenn e (ammmus, UM, OTIECTBO; CBezieHHsI O COCTOSTHUH
JTAaHHBIX e TIOII, 310pOBbsI

e TPaXIAAHCTBO,

e JIaTa M MECTO POXKICHHS;

o mo0paxenue (pororpadus, Buaeo);

e TIACTIOPTHBIC JIAHHBIC;

e QJIpEC PETUCTPALMH IO MECTY
KHUTEJbCTBA,

e anpec (haKTHUECKOTO MPOKUBAHHS,

e KOHTaKTHBIC JIaHHBIC;

e UHIMBUAYAIbHbI HOMEP
HAJIOTOTLIATEIIbIINKA,

e CTPaxOBOW HOMEP MHIAMBUAYAIHHOTO
muneBoro cuera (CHUJIC);

e CBEJICHUS, 00pa3yIOIIHUECs B IPOIECcCe
peanu3anuu 00pa3oBaTeIbHOM
IPOTPaMMBI;

e UHbIC MIEPCOHAIBHBIC JaHHBIC,
npeaocTaBiIsieMble (HPU3NIECKIMU
JIMIIaMU, HeOOXOMMBIE JUIs
3aKJIFOUCHHS U UCIIOJHEHHS JJOTOBOPOB,
WCTIOJTHEHUSI HOPM 3aKOHO/IaTEeIbCTBA B
cthepe oOpazoBaHus

Kareropuun OOyyaromuecs, UX pouTeH (3aKOHHBIC MTPEJICTABUTENN)

CyOBEeKTOB

Crnioco6b1 ABToMaTH3upoBaHHas 00paboTKa u 0e3 CpeZICTB aBTOMATU3AIMH, B TOM YHUCIIE:

00paboTKun e TIOJIyYCHHE TIEPCOHAJBHBIX JIAaHHBIX B YCTHOM W TIHMCBMEHHOU (opme
HEMOCPEICTBEHHO  OT  CYOBEKTOB  IEPCOHANBHBIX  JaHHBIX  (MX
peCTaBUTENEH);

e BHECECHMS  IEPCOHAIBHBIX  JAHHBIX B  JKypPHAJIBI, peecTppl U
MH(GOPMALIMOHHBIE CUCTEMbI U JOKYMEHTHI JleTckoro caza.

Cpoxku B Tedenue cpoka peanuzanmuu 00pa3oBaTEIbHON MPOTPAMMBI




00paboTKHn

Cpoxu B tedenne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOU JIe B 3aBUCUMOCTH OT THIIa
XpaHeHUus JIOKYMEHTa, B KOTOPOM COJIEPKATCS IEPCOHAIIbHBIE JaHHBIE

[opsmox B cootBercTBUU ¢ [lopsaKoM yHUUTOXKEHUS U 00€3IMYMBAHUS IEPCOHATIBHBIX
YHUYTOXKEHHUS | JaHHBIX JIeTCKOro caja B 3aBUCUMOCTH OT TUIIA HOCUTEJIS TEPCOHATBHBIX

JaHHBIX

2. lenp oOpaGOTKM: BBHIMOJHEHHS (QYHKIMH W TOJHOMOYMH paboTomarenst B TPYHOBBIX
OTHOLIEHUAX, B TOM YHCIIe 003aHHOCTEH 110 OXpaHe TPpyAa

Kareropun [IepconanbHbIEC JaHHBIE Crneuunanbuble | buomerpuueckue
JAHHBIX NIEPCOHANIBHBIE | IEPCOHAJIBHBIC
JTAaHHBIE NaHHbIE
[Iepeuenn e (bammusi, UM, OTYECTBO, CseneHus o N3o6paxxenue Ha
JAHHBIX e IIOJ; COCTOSIHUU ¢dorto u
e T'PaxIaHCTBO, 310pOBBS BHJICO3AIIUCH,

e JlaTa U MECTO POXKIICHUS,

o u3oOpaxenue (pororpadus);

e TACTIOPTHBIC JIAHHBIC,

e aJpec PETUCTPAIUH 110 MECTY
KHUTEJIbCTBA,

e anpec (haKTHUECKOTO MPOKUBAHWS,

e KOHTaKTHBIC JAHHBIC;

e HWHJWBUIYaJbHBIH HOMEP
HAJIOTOTLIATEIIbIINKA,

e CTPaxoBOW HOMEp
WHIMBUIYAJIBHOTO JIUIIEBOTO
cuera (CHUJIC);

e cBeneHus 00 oOpa3zoBaHUH,
KBaJTM(DUKALIHH,
npogecCUOHATBHON MOATOTOBKE U
MOBBIIIICHAH KBUTH(DHUKAIIHH;

e CceMeifHOe MOoJIoKEeHHE, HaTnune
JIETeH, pOJCTBEHHBIEC CBA3H;

e CBEJCHUSA O TPYAOBOU
NeSITETFHOCTH, B TOM YHCIIC
HAJTMYUE TIOOIIPEHUH,
HarpaxaeHui u (1im)
JUCIUTUTMHAPHBIX B3bICKAHUH;

e JIAHHBIC O PETUCTpAIH Opaka;

e CBEJCHHUS O BOMHCKOM Y4eTe,

e CBeJICHHUS 00 MHBAJHMIHOCTH,

e CBeZIeHUs 00 yIeprKaHUU
QIMMEHTOB,;

e CBEJCHHUS O JOXOJE C MPEAbIIYILIEro
MecTa paboThI,

e WHBIC IEPCOHATILHBIC JaHHbIE,
npeoCTaBIsIeMble PAOOTHUKAMH B
COOTBETCTBUM C TPEOOBAaHUAMU
TPYZOBOTO 3aKOHOIATEIILCTBA

MOJTYYEHHBIX C
KaMmep HaOIoCHUS




Kareropun PaboTHuKH, KaHIUIATHI HA paboTy (concKaTenn)
CyOBEKTOB
Crnioco6b1 ABToMaTH3upoBaHHas 00paboTKa 1 0e3 Cpe/ICTB aBTOMATU3AIMH, B TOM YHUCIIE!
00paboTKun e MIOJTyYCHHE MEPCOHATBHBIX JaHHBIX B YCTHOW U MMMCbMEHHOU (popme
HENOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHHSI MEPCOHAIBHBIX JAHHBIX B )KypHAIIbI, PEeCTPbl © HHPOPMAIIMOHHBIC
CHCTEMBI U IOKyMEeHThI JleTckoro casia
Cpoxku B Tedenue cpoka aeicTBus Tpy10BOro 1oropopa. s KaHIUAATOB — B TEUEHUE
00paboTKH CpOKa, HE0OXOUMOTO JUIsl PACCMOTPEHUSI KaHAUJATYPhl U 3aKIIFOUCHUS
TPYAOBOTO JJOTOBOPA
Cpoxku B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOH /1€ B 3aBUCUMOCTH OT THUIIA
XpaHEHHS JIOKYMEHTa, B KOTOPOM COJIepKaTcsl IEpPCOHAIbHbIE JaHHbIE, B TOM YHCIIE B
cocraBe JTUYHBIX j1e1 — 50 et
ITopsnox B cootBetctBuM ¢ [lopsakoM yHUUTOKEHUS 1 00€3TMUMBAHUS IEPCOHATBHBIX
YHUYTOXKEHHUS | JaHHBIX J[eTCKOro caja B 3aBUCUMOCTH OT THIIA HOCUTEJIS NEPCOHAIbHBIX
JTAHHBIX
3. Uenp  oOpaboTku:  peanusanusi  I'paXkJIaHCKO-IPAaBOBBIX  JOrOBOPOB,  CTOPOHOM,

BBITOI0NIPHOOpETATENEM U MOTydaTeseM KOTOPbIX sBiserca [leTckuii can

Kareropun [lepconanbHbIC TaHHBIE
JTaHHBIX
[epeyennb e (amumiusl, UMs1, OTUECTBO;
JTaHHBIX e TIACHIOPTHBIE JAHHBIE;
e ajnpec peructpanuu u (Win) GakTUIECKOro MPOKUBAHHMS;
e KOHTAKTHBIC JaHHBIC,
e HHIMBHIyaJbHBI HOMED HAJIOTOIJIATEIIbIINKA,;
e HOMEp PacyeTHOTO CYETa;
e HOMEp OAHKOBCKOM KapThl,
e HHBIC IEPCOHATIBHBIC TAHHBIE, TPEIOCTABISIEMbIe (PU3MICCKIMHU
JIMIIaMH, HGOGXO,Z[I/IMI:IG JJIg 3aKIIFOUCHUS 1 UCTTIOJTHCHUA TOTOBOPOB
Kareropun KoHTpareHThl, MapTHEPHI, CTOPOHBI JOTOBOpA
CyOBEKTOB
CriocoOb1 ABTOMaTH3UpOBaHHAsE 00pabOTKa U 0€3 Cpe/ICTB aBTOMATU3AIMH, B TOM YHUCIIC:
o0paboTKu . MOJIy4€HHE IEPCOHANBHBIX JJAHHBIX B YCTHOM M MHUCbMEHHOHN Qopme
HETIOCPEJICTBEHHO OT CyOBhEKTOB NIEPCOHAIBHBIX JIAHHBIX;
. BHECCHHUS TIEPCOHAIBHBIX JAHHBIX B KYPHAIIbI, PEECTPhI U
nH(OpMaIMOHHBIE CUCTEMBI M IOKyMEHTHI J[eTckoro cana
Cpoku B Tedenue cpoka, HEOOXOIUMOTO ISl HCTIOTHEHUS 3aKIIFOYSHHOTO JIOTOBOPA
o0paboTku
Cpoku B Tedenue cpoka, ycTaHOBICHHOTO HOMEHKJIATYPOH JIe)T B 3aBUCUMOCTH OT THUTIA
XpaHCHHS JOKYMEHTa, B KOTOPOM COJICPIKATCs IEPCOHAJIbHBIC TaHHBIC
[Mopsinok B cootBetcTBuu ¢ [TopsakoM YHUYITOKEHUS 1 00€3TUUMBAHUS TIEPCOHATLHBIX
YHUYTOXKCHHA | JAHHBIX JIGTCKOFO caJa B 3aBUCHUMOCTHU OT TUIIA HOCHUTECJIA IEPCOHAIBHBIX

JaHHBIX




4. Ileqb 00padoTKH: 00ecnevyeHHe 0e30MaACHOCTH

Kareropun [IepconanbHbIEC TaHHBIE

JAHHBIX

Ilepeuens e (amumus, uMs, OTUECTBO;
JAHHBIX e IIaCHOPTHBIC JaHHBIE,;

e ajpec peructpaiyu u (Hin) GakTUIeCKOro MPOKUBAHHUS;
e KOHTaKTHbBIC JaHHBIC

Kareropun [Mocerutenu [leTckoro cana

CyOBEeKTOB

CriocoOsI ABToMaTH3UpOBaHHasi 00paboTKa 1 6€3 cpeCTB aBTOMATH3AIIMHU, B TOM YHUCJIE!
o0paboTKu e TIOJy4YEHHUE MEPCOHAIBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU hopme

HETMOCPEICTBEHHO OT CyOBEKTOB NEPCOHATBHBIX JAHHBIX;
e BHECEHMS NEPCOHAIBHBIX JAHHBIX B )KyPHAJIbI, PEECTPHI U
MH(POPMALIMOHHBIE CUCTEMBI U JOKYMEHTHI JleTckoro cama

Cpokwu B TeueHune neproia HaXOKACHUS MOCETUTENS Ha TeppuTopuu JleTckoro caaa
o0paboTku

Cpoxku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPO#l JIe)l B 3aBUCUMOCTH OT TUIIA
XpaHCHUA AOKYMCHTA, B KOTOPOM COACPKATCA IICPCOHAJIIBHBIC JaHHBIC, B TOM YHCJIC

MuHUMYM 30 THEW B OTHOIICHUH 3alUCel KaMep BHUICOHAOTIOACHUS

[Topsnox B cootBercTBuU C [lopsakoM yHUUTOXKEHUS U 00€3IMYMBAHUS IEPCOHATBHBIX
YHUYTOXEHUS | JaHHBIX J[€TCKOro caza B 3aBUCUMOCTH OT THIIA HOCUTEIIS IEPCOHAIBHBIX
JAHHBIX

4. YcaoBusi 00padboTKH MEePCOHATBHBIX JaAHHBIX

4.1. Jlerckuil cax ocymiecTBisieT cOOp, 3alucCh, CHUCTEMATH3ALUIO, HAKOIUICHHUE,
XpaHeHue, yrouHeHue (OOHOBJICHHE, M3MEHEHHE), W3BJICUCHHUE, HMCIOJIb30BaHHE, Iepenady
(pacmipocTpaneHue, MPeAOCTaBICHHUE, JAOCTYIN), 00e3INYnBaHKue, OJIOKUPOBaHHE, YAaJICHUE U
YHUUTOKEHUE TIEPCOHAIBHBIX JaHHBIX B COOTBETCTBUM C 3aKOHOJATEILCTBOM O
MEePCOHANTBHBIX TAHHBIX U JIOKAIbHBIMI HOPMATUBHBIMH akTamu JleTckoro cana.

4.2. Bece nepcoHanpHble JaHHbIE JIeTCKUI caj mojy4yaeT OT CyOBheKTa MepCOHATbHBIX
NaHHBIX, a B CIydasx, KOrJa CyObEeKT MEPCOHAIbHBIX JTaHHBIX HECOBEPILIEHHOJETHHM, — OT
ero poauTenei (3aKOHHBIX NPEICTaBUTEIICH).

4.3. TlonyueHue u oOpabOTKY MEPCOHATBHBIX JAHHBIX, Pa3pelIEHHBIX CYOBEKTOM
MEPCOHATBHBIX JAHHBIX JUIS paclpocTpaHeHus, JleTckuil cax oCyliecTBIsIET ¢ COOII0IeHUEM
3aMpeToB U yCIOBUH, MIPEAYCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckuii cax 00OpabaThIBaeT NEPCOHAIBHBIC JJaHHbIC:

e 0e3 HCMOIB30BaHUSI CPEACTB aBTOMATH3AINH;
e C HCHOJBH30BAHHWEM CPEICTB aBTOMATH3AIlMHM B NporpaMMax W MH(POPMALMOHHBIX
cucremax: «1C: 3apmiarta u kaaps», «1C: budbmmorekay, «AUCy.

4.5. XpaHeHue NepCcoOHAIbHBIX JaHHbBIX:

4.5.1. Jlerckuii caa XpaHUT NEPCOHAbHBIE JaHHBIC B TEYCHHE CPOKA, HEOOXOIUMOTO
JUISL TOCTHIKEHUS IIeTie X 00paboOTKH, a JOKYMEHTHI, COAEpIKallie NepCOHANbHBIC TaHHbBIE,
— B TEUEHHUE CpPOKa XpaHEHUS TOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKJIATYpOW [eid, C
Y4ETOM apXUBHBIX CPOKOB XpaHEHHS.




45.2. IlepconanpHble JaHHBIC, 3adUKCHPOBAHHBIE Ha OYMaXXHBIX HOCHTEIAX,
XpaHATCS B 3alMypaeMbIX IKadax TuO0 B 3amMpaeMbIX MOMEIICHUSAX, JTOCTYI K KOTOPHIM
OTrpaHHYEH.

45.3. TlepconanpHble JaHHBIE, OOpabaThIBaGMbBIE C HCIIOJIB30BAHHEM CPEJCTB
aBTOMATH3AllMM, XPaHATCS B TaKOM TOpAJIKE M Ha YCJIOBHUAX, YTOOBI HCKIIOUUTH
HEMPaBOMEPHBIN WM CITyYalHBIA TOCTYI K HUM, YHHUYTOKEHUE, U3MEHEHUE, OJIOKHPOBAHHE,
KOMUPOBaHUE, MPEJOCTABICHUE, PAaCIpPOCTpaHEHHE MEPCOHATIBHBIX JIaHHBIX, a TAK)KE WHbIC
HEMpaBOMEPHBIC JCHCTBHS B OTHOIICHUH ITEPCOHATBHBIX JIAHHBIX.

4.5.4. Tlpn aBTOMaTU3UPOBAaHHON 00pabOTKE MEPCOHANBHBIX JAHHBIX HE JOMYCKAETCs
XpaHEHUE W pa3MelICHHe JOKYMEHTOB, COJIEPIKAlINX MEPCOHAIBHBIC JaHHBIC, B OTKPBITHIX
AIIEKTPOHHBIX KaTanorax ((hailtooOMeHHHKaX) HHPOPMAIHOHHBIX CUCTEM.

4.6. Jluma, OTBETCTBEHHBIC 32 00pabOTKY MEepPCOHAIBHBIX TAaHHBIX B JleTCKOM cany,
MPEeKPAIIAIOT UX 00pabaThIBaTh B CIEAYIONIUX CIydasx:

e JIOCTUTHYTHI LIeJI1 00paOOTKH EPCOHANIBHBIX JJAHHBIX;

e HCTEK CPOK JAEeHCTBUA coriiacus Ha 0OpabOTKy MEepCOHANBHBIX JaHHBIX;
e OTO3BaHO cOIJIacke Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEMIPABOMEPHA.

4.7. Ilepenava mepcoHANBHBIX JAHHBIX:

4.7.1. lerckwmii can obecnieunBaeT KOHGUACHIINATLHOCTh IEPCOHANBHBIX JaHHBIX.

4.7.2. Jlerckwii caj mepeaeT nepCcoHAIBHBIC JaHHBIC TPETHUM JIMIAM B CJICTYFOIINX
CIIyJasix:

e CYOBEKT MEPCOHATBHBIX JIAHHBIX JaJI COTJIACHE Ha TIepejady CBOUX JIAHHBIX;
e TepenaTh JaHHbIe HEOOXOIMMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHOJATEIHLCTBA

B PaMKaX YCTaHOBJICHHOW MPOIEYPHI.

4.7.3. JleTckuii caj He OCYUIIECTBISET TPAHCTPAHUUYHYIO Tepefady MepCOHATBHBIX
JTaHHBIX.

4.7.4. Jlerckwii caj TNPUHUMAET HEOOXOJUMBbIC TIPABOBHIE, OpPraHU3AIMOHHBIC
Y TEXHUYCCKUE MEpbl IS 3allUThl TEPCOHAIBHBIX JaHHBIX OT HEMPABOMEPHOTO HIIN
CIIy4aifHOTO JIOCTYIa K HUM, YHUYTOXXCHHs, U3MEHEHHUS, OJOKMPOBAaHHS, KOMHPOBAHUS,
MPEIOCTARJICHNS, PACIPOCTPAHCHHSI, a TAak)Ke OT MHBIX HENPaBOMEPHBIX  JICWCTBUUN
B OTHOIICHHUU TIEPCOHATBHBIX JAHHBIX, B TOM YHCIIE:

e  W3JacT JOKAJIbHbIC HOPMATHUBHBIC aKThI, pETIAMEHTHPYIONIHE 00PabOTKY

MEPCOHATBHBIX TAHHBIX;

e Ha3HA4aeT OTBETCTBEHHOTO 32 OPraHU3AIMI0 00paOOTKH NMEePCOHATBHBIX JAHHBIX;
e OIpelemseT CIUCOK JIHII, JOMYIIEHHBIX K 00paboTke MepCOHAIBHBIX JaHHBIX;
e 3HAKOMHUT pPAOOTHUKOB, OCYIIECTBISIONIUX OOpabOTKY TEPCOHAIBHBIX JTaHHBIX,

C TIOJIOKEHUSIMU ~ 3aKOHOJATENIbCTBA O MEPCOHANBHBIX  JAaHHBIX, B TOM YHCIE

¢ TpeOOBAHMUSAMH K 3allIUTE TEPCOHAIBHBIX JTaHHBIX.

5. AKTyajmM3anusi, HCIpaBjieHUe, yajeHHe H YHHUYTOKeHe MePCOHATbHBIX JaAHHBIX,
OTBETHI HA 3aNPOChI CYObEKTOB MEPCOHAIbHBIX TAHHBIX

5.1. B cnyuae nmpenocraBieHHs CyOBEKTOM INEPCOHAJIBHBIX JITAHHBIX, €r0 3aKOHHBIM
npejacTaBuTeneM (akTOB O HEMOJHBIX, YCTapeBLIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MIOJIy4YE€HHBIX NEPCOHAIBHBIX JaHHBIX JIeTCKUI caj aKkTyalu3upyeT, UCTIpaBIIseT, OJIOKUPYET,
ylaiasieT WM YHUYTOXKAeT MX U YBEJOMIISIET O CBOUX JAECUCTBUSX CyOBEKTa MEepCOHAIBHBIX
JTaHHBIX.

5.2. Ilpu pocTwxeHnu neneid o0paboTKU MEPCOHAIBHBIX JAHHBIX, a TAKXKe B clydae
0T3bIBa CyOBEKTOM MEPCOHAJIBHBIX JAHHBIX COIJIacusi Ha 00pabOTKY MEePCOHATIBHBIX JAHHBIX
[IEPCOHAJIbHBIC JAHHBIC MOJIEKAT YHUYTOKEHHUIO, €CIIM NHOE HE IIPELYCMOTPEHO JOTOBOPOM,



CTOPOHOM, moy4aresieM (BBITOJOMPHOOpETaTEIeM) IO KOTOPOMY SIBISICTCSA CYyOBEKT
MEePCOHATBHBIX TAHHBIX.

5.3. VHHYTOXKEHHE JTOKYMEHTOB (HOCHTENEH), COAePKAIINX MIEPCOHAIbHBIC JaHHbIE,
MIPOU3BOJUTCS B COOTBETCTBUU C [IOPSIAKOM YHUUTOXKECHUS M O0C3TUIMBAHUS TIEPCOHATBHBIX
JTaHHBIX J[eTCKOro cajga B 3aBUCUMOCTH OT THIIA HOCHTENS NMEPCOHATBHBIX JaHHBIX, B TOM
quCclie MyTeM W3MENbYCHUS IIpeaepe, CTUpaHus WiId (OPMATUPOBAHUS AJIEKTPOHHOTO
HOCHTEJIS.

5.7. Tlo 3ampocy cyObeKTa IEPCOHANBHBIX JaHHBIX WM €ro 3aKOHHOTO
npencraButens Jletckuil cax coobmaer eMy uHbopmanuio 00 00pabOTKe MEepCOHANbHBIX
JaHHBIX CYOBEKTa B CPOKH H B TIOPSIKE, YCTAHOBICHHOM 3aKOHOM.
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